name
address
16th February 2009

First Step Security Ltd

PO Box 6600

Bournemouth

BH1 9HB

Ref: Letter dated 26th January 2009

NOTICE OF ACTION

Dear Sir or Madam,

With reference to the letter sent to you dated 26th January 2009 and recorded signed for and received by you on 29th January; I am as yet to receive a reply from you.

As you have not replied you leave me with no choice but to take further action against you in the county court to recover the unlawful charge and compensation for losses. 
Yours faithfully,

name
